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To apply to the Institutional Review Board (IRB) for the review of master's or
doctoral thesis protocols, a file containing the following documents must be
submitted:

Required Documents:
1. Study Protocol:
o Must be submitted as a Microsoft Word file.
o Provide both a hard copy and an electronic copy.
2. Patient Information Sheet:
o Submit both a hard copy and an electronic copy.
3. Informed Consent:
o Provide both a hard copy and an electronic copy.
4. Departmental Approval:
o A scanned copy of the department’s approval to conduct the study in PDF format
(electronic copy only).
o For researchers not affiliated with the NCI, a scanned copy of the external
department’s approval should also be sent electronically in PDF format.
5. Study Protocol with Signatures:
o Provide both a hard copy and an electronic copy of the study protocol, including
signatures of supervisors.
6. Statistics Approval:
o A document showing the statisticians' approval of the sample size and data analysis
in PDF format (electronic copy only).
7. Data to Be Collected:
o Submit the document in PDF format (electronic copy only).
8. Fee Payment Receipt:
o A scanned copy of the fee payment receipt.
o Provide both a hard copy and an electronic copy in PDF format.

Fee Payment Guidelines:
e Visit the Budget Administration (4" Floor) to obtain a payment authorization form.
e Submit the authorization form to the Funds (Ground Floor) to pay the fees.
o Keep two copies of the receipt:
o Hard copy: To be submitted with the documents.
o Electronic copy: To be sent via email.

Document Submission Process:
e Hard Copies: Submit to the secretary of the Vice Dean for Postgraduate Studies and
Research.
e Electronic Copies: Send via email to: irb@nci.cu.edu.eg

Note:
Ensure all documents are prepared in the required format to guarantee the acceptance of your file.
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